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Mo/KRHOCTHAS HHCTPYKIHSA IIABHOTO GyxraaTepa

1. O6mue nomoxenns

1.1. Hacrosmas pominoctnas HHCTpyKuus (nanee — ) npeanasHadesa s paboTHHKOB,
3aHAMAIONIHX J0/DKHOCTD «I'aBHbIi GyXranrepy (naiee — paGoTHHK).

1.2. JIN paspaGorana na ocHoBe npukasa Muntpyma Poccun ot 21.02.2019 Ne 103u «O6
YTBEPIIEHHH 1pO(eccHOHAbHOrO cTanmapta «Byxranrepy, iwTarsoro pacrwcamms u
crpykrypst MBOY COIII Ne 2 r. JTuropst.

1.3. PaboTuuk nopunmsercs qupextopy MBOY COIL Ne 2 1., Jluropst.

1.4. Ilpara u ofumme 0053aHHOCTH PaGOTHAKA OLNpEAGIAIOTCH TpynoBsmM kogexcom PO u
HHBIMH HOPMATHBHBIMA IIPaBOBBIME aKTamMu B cepe TPYNOBBIX OTHOmenwit, IIpasuiamu
BHYTPEHHEIO TPYAOBOIO PACHOPS/IKA, WHBIMH JIOKAIBHEIME HOPMATHBHEIME akTamu MBOY
COII Ne 2 r. JTHropel. (1anee — B TOM 9HCIIE «IKOHOMAYECKHTT cyOBeKT).

1.5. PaGOTHHK, B COOTBETCTBHM C 3a8KOHOIATEILCTROM P®, moxer Owire mogBeprayT
AHCUHILIHHAPHON, MaTepHaTLHON, aAMUHHCTPATHBHOH, TPaIaHCKO-MIPABOBOH K YTOJIOBHOM
OTBETCTBEHHOCTH.

1.6. TN sBaisieTcs MpHIOKeHHeM K TPyIOBOMY JIOTOBOPY ¢ pabOTHUKOM TPH YCIOBHH, 9TO B
TPYAOBOM JIOTOROPE MPSIMO HA 3TO YKA3aHO.

2. TpebGopanns k kpaauduKanuu
2.1. Ha pomkwocTh rmaBHoro GyXraiTepa NPHHEMAETCS IHILO, HMEIOLICE BhiCIICe
ofpasopanue — 6akanaspuar no cnenuaasrocth 5.38.00.00 DxoHoMHKa 1 yHIpaejieHue

® WM

° BblCuice oOpasopamue (HENPO(UIBLHOE) — GaKamTaBpuar H  JONOJHHTEIBHOS
1ipoeccHoOHaNbHOE obpasoBanue - IpOrpamMMEL npofeccroHatsHol
MEPeNOArOTOBKH
WK

cpefHee npodeccHoHanbHOe 06pa3oBaHKe — MPOrPaMMbl [0TOTOBKH CETHAIHCTOB
CpenHero 38eHa no cnenamsrocty 5.38.00.00 DxoHOMYKa H yTparienye
WK
cpennee  mpodeccHonambHoe  ofpasosamne  (HenpodHIBHOE) — POrpamMMel
TOATOTOBKY CIIELHATHCTOB CPEIHEro 3B€HA H JONOJIHATEIBHOE TIPodeccHonaibHoe
08pasoBaHAe — NPOrpaMMEl PO(eCCHOHATBHOR NEPENo/IrOTORKH.

2.2. TpeGoBauus K ONBITY TPAKTHIECKOH paGOTHI:




HE MEHee IIATH JeT Oyxrairepcko-(uHAHCOBOM pPabOThl TPU HAIMYUM  BBICIIETO
oOpa3oBaHus;

HE MEHee CeMH JIeT OyXranrepcko-(UHaHCOBOW pabOThl NMpU HAIWYUU CPETHETO
npodeccnoHaIbHOro 00pa30BaHUSL

2.3. PaOOTHUK JOJKEH 3HATh:

3aKOHOJATENBCTBO P® 0 OyxrairepckoMm ydere, Halorax M cOOpax, ayIuTOPCKOMN
JEATeTbHOCTH, O(PHUIMATBHOM CTaTUCTUYECKOM Yy4eTe, apXUBHOM JIeje, COIMaIbHOM
U MEIMIUHCKOM CTPAaxOBaHUH, IMEHCHOHHOM OOECII€YCHHUH; O MPOTHBOACHCTBUH
KOPPYNIIMH ¥ KOMMEPYECKOMY TMOAKYIY, Jeraqu3anui (OTMBIBAHUIO) JIOXOJIOB,
MOJIy4eHHBIX TPECTYIMHBIM TyTeM, ¥ (PUHAHCHPOBAHWIO TEPPOPU3MA; O TMOPSIKE
U3BATHS OYXTaITePCKUX JTOKYMEHTOB, 00 OTBETCTBEHHOCTH 33 HETIPEICTABICHHUE HIIH
MIpe/ICTaBJIeHNE HEJOCTOBEPHON OTUYETHOCTH; IPakIaHCKOE, TAMOXKEHHOE, TPYI0BOE,
BAJIIOTHOE, OIO/PKETHOE 3aKoHOAAaTeNnbcTBO Pd; 3akoHomatenbctBo PD B chepe
JeITETPHOCTH SKOHOMUYECKOTO CYOBEKTa; MPAKTUKY IPUMEHEHHS 3aKOHOIaTEIbCTBA
PO,

CylIeOHYIO IPAKTHKY MO BOIIpOcaM OyXralTepcKoro yuera, 1o Clopam, CBS3aHHBIM C
dakTaMu  XO3SMCTBEHHOW  KHM3HH  JKOHOMHUYECKHX  CYOBEKTOB,  BEICHHEM
OyXrajTepckoro yuera M COCTaBlI€HHEM OyXxrajirepckoil (pUHAHCOBOI) OTYETHOCTH,
10 HAJI0TO00JI0KEHUIO;

BHYTPEHHHE OPTraHU3AIIMOHHO-PACTIOPSIUTENFHBIE JIOKYMEHTBl JKOHOMHUYECKOTO
cyOBeKTa;

SKOHOMMKY, OpTaHU3aI1I0 POU3BOICTBA U YIIPABJICHUS B SKOHOMHUYECKOM CYObEKTE;
MeTO0/1bl PMHAHCOBOTO aHan3a U (PMHAHCOBBIX BBHIYHCIICHHI;

MopsiIoK oOMeHa HHPOpMAIIHe 10 TeIeKOMMYHUKAIIMOHHBIM KaHalaM CBSI3U;
COBPEMEHHBIE TEXHOJIOTUH aBTOMATU3UPOBAHHON 00pabOoTKH HHGOPMAIIHIH;
OTEUECTBEHHBIH U 3apyOeKHBIH ONBIT B OOJIACTH YIPaBJICHHUS MPOLECCOM
dhopmupoBanus HHGOPMAITUU B CUCTEME OYXTAITEPCKOTO YUeTa;

KOMITIBIOTEPHBIE TPOrPaMMBI JUIsl BEIEHUSI OyXTaJITEPCKOTO yUeTa;

MpaBUJIa 3alIUThl HH(OPMaLUY;

METOJUKH BHYTPEHHEr0 KOHTPOJIA BEIEHUs OyXTajaTepCKOro yueTa U COCTaBJICHUSA
Oyxrantepckoi ((PMHAHCOBOM) OTUYETHOCTH;

MOPSIIOK COCTaBJICHUS CBOJTHBIX YUETHBIX JOKYMEHTOB B IIE€NIIX OCYLIECTBIICHUS
KOHTPOJIS U YIIOPSAOUYEHHS 00padOTKH TaHHBIX O (paKTaxX X03sHCTBEHHON KU3HU;
(UHAHCOBBI MEHEIKMEHT;

METOJUYECKUE JOKYMEHTHl MO (PUHAHCOBOMY aHalM3y, OMKETHPOBAHUIO H
YIPABICHUIO JICHEKHBIMH MOTOKAMH;

3akoHOJaTenbcTBO P® o Hamorax u cOopax, OyxranrepckoM H OQUIHAIBHOM
CTaTHUCTUYECKOM y4eTe, apXUBHOM JIeJie, COLMATbHOM U MEIUIIMHCKOM CTPaXxOBaHUH,
MIEHCUOHHOM 00eCIeueHnH, ayJUTOPCKON AeATeIbHOCTH, IPaKIaHCKOE, TAMOKEHHOE,
TpyZoBoe 3aKkoHOAaTenbcTBO Pd; 3akoHonmarensctBo PP B cdepe nesTenbHOCTH
HKOHOMHYECKOTO CyObeKTa; MPAKTUKY MPUMEHEHUs 3aKoHo1aTenbcTBa PO.

2.4. PaBOTHHK JIOJIKEH YMETh:

onpeneniaTb 00beM YYETHBIX palOT, CTPYKTYPY M UHCIEHHOCTh pPAOOTHUKOB
OyXranTepckoil ciyk0bl, MOTPEeOHOCTh B MaTepHaIbHO-TEXHUUECKUX, (PUHAHCOBBIX U
UHBIX pecypcax;

pa3pabaTbiBaTh BHYTPEHHHE OPraHU3allMOHHO-PACTIOPSIUTEIbHbBIE JOKYMEHTHI, B TOM
qHcIIe CTaHAapThl OyXralTepCcKOro yuera 3KOHOMHYECKOTO CyObeKTa;

ompenenatb (pa3pabaTbiBaTh) CHOCOOBI BeleHHs OyXraiaTepckoro y4yera u
(opMUpPOBATh YYETHYIO MOJIUTUKY SKOHOMHUYECKOTO CyObEKTa;



OLICHUBATh BO3MOJKHBIE TOCJIEJICTBHS HM3MEHEHHMH B  YYETHOH  IIOJHMTHKE
HSKOHOMHYECKOTO0 CYOBEKTa, B TOM 4YHCJIE HUX BIMSHHE HA €ro JalbHEHIIyIo
JeATeNbHOCTD;

pa3pabarbiBaTh  (OpPMBI  MEPBUYHBIX  YYETHBIX  JOKYMEHTOB,  PETHUCTPOB
OyXranTepckoro yd4era, (GopMbl OyxraaTepckoil ((pUHAHCOBOH) OTYETHOCTH W
COCTaBJIATBH TpaduK TOKYMEHTOO00pOTa;

OpraHu30BBIBATH JICIOIPOU3BOICTBO B OYXTalITEPCKON CITyKO€;

TUTAHUPOBATh OOBEMBI M CPOKHU BBITIOJIHEHHUS PabOT B OTYETHBINA MEPUON JUIA IIeTIeH
CocCTaBIIeHUs OyXrajirepckoit ((pUHAHCOBOI) OTYCTHOCTH;

OPraHU30BBIBATH MPOIIECC BOCCTAHOBIICHUS OyXTalTepPCKOTO yUeTa;

pacnpenensitb 00beM y4eTHbIX paboT Mexy paOoTHHUKaMu (rpynmnamMu pabOTHUKOB)
OyXTanTepcKOu CIyx ObI;

TUTAHUPOBATh CPOKH, MPOJOJDKUTENHOCTh U TEMAaTHKY TOBBIIICHUS KBAJM(DUKAIIH
PabOTHUKOB OYXTaJTEPCKOM CITyXKOBbI;

KonTponupoBaTe coOmt0eHHE CpPOKOB M KauyecTBa BBINOJHEHHUS padoT 1o
dhopmupoBaHuio HHHOPMAITUN B CUCTEME OYXTaITEPCKOTO ydeTa

OIICHUBATh CYIIECTBEHHOCTh WH(POpPMAINM, paCcKphIBaeMON B OyXranarepcKou
(¢puHAHCOBOI) OTUYETHOCTH;

(hopMHUPOBATh B COOTBETCTBUH C YCTAHOBJIICHHBIMHU TPABHIIAMHU YHCIIOBBIC MTOKA3aTEIIN
B OTYeTaX, BXOJAIIMX B COCTaB Oyxrantepckoil ((hMHAHCOBOM) OTYETHOCTH, IPH
[EHTPAIM30BAaHHOM H JICTICHTPAITM30BaHHOM BE/ICHUH OyXTaJlTepCKOTO y4eTa;
COCTaBJIATh OyXranTepckyr ((pUHAHCOBYIO) OTYETHOCTh TPH PEOPTAHHU3AIUU HIIH
JUKBUJIALIUU IOPUINYECKOTO JIUIIA,;

NPUMEHSITh METOAbl (MHAHCOBOTO aHajdu3a HHQOpMAIMK, COJAepXKalleiics B
Oyxrantepckoi ((PUHAHCOBOI) OTUETHOCTH, YCTAaHABIMBATH IPUIMHHO-CIIC/ICTBCHHBIE
CBSI3M U3MEHEHHM, MPOU30LIEAINX 32 OTYETHBIHM MepHO/I, OLIEHUBATh MOTEHLIMAIbHbIE
PHCKH ¥ BO3MOXXKHOCTH SKOHOMHUYECKOTO CyOBeKTa B 0003pUMOM OyIyIIeMm;
000CHOBBIBATh MPUHATHIE SKOHOMHUYECKUM CYOBEKTOM pEIICHHs NMPH MPOBEACHUU
BHYTPEHHETO KOHTPOJIS, TOCYJapCTBEHHOI0 (MYHHIMIAIBLHOTO) (PUHAHCOBOTO
KOHTPOJISl, BHYTPEHHEro M BHEUIHETO0 ayAuTa, pPEBH3UH, HAJOTOBBIX M MHBIX
MIPOBEPOK;

M0JIb30BaThCSl KOMITBIOTEPHBIMU MPOrpaMMaMHU ISl BeIEHUsI OyXralaTepcKoro ydera,
MH(OPMALIMOHHBIMU U CIIPABOYHO-TIPABOBBIMHU CUCTEMaMH, OPTTEXHUKO;
OCYILIECTBIISITh  BHYTPEHHUH  KOHTPOJb BEICHHUS OyXraJITepckoro ydera U
cocTaBieHus Oyxranrepckoil (prHaHCOBOI) OTYETHOCTH SKOHOMHUECKOTO CYObEKTa;
pa3zpabaTeiBaTh BHYTPEHHHE OpraHU3AIMOHHO-PACHOPSAUTENIbHbIE JOKYMEHTHI,
periaMeHTHPYIOIIUE OpPraHU3alui0 U OCYIIECTBICHHE BHYTPEHHErO KOHTPOJIS
BEJICHUSI OyXraaTepCcKOro yd4era M COCTaBJIeHUs Oyxrantepckoil ((puHaHCOBOIN)
OTUYETHOCTU IKOHOMUYECKOTO CYOBEKTa;

MIPOBEPATH KAUECTBO COCTABJICHUS PETUCTPOB OYyXTralTEPCKOTO ydera, OyXrajaTepcKoil
(pmHAHCOBOIT) OTYETHOCTH;

OCYILECTBIISATh HENPEPHIBHBIH MOHUTOPUHI COOTBETCTBUS BHYTPEHHEIO KOHTPOJIS
LEeNAM JeSITeIbHOCTH SKOHOMHYECKOro CyObeKTa, pa3padaTbiBaTb MEPONPUSATHS IO
€ro COBEpPLICHCTBOBAHHUIO;

BBISBIIATh M OLIGHUBaThb PHUCKH, CIIOCOOHbIE TIOBIUATH Ha JOCTOBEPHOCTD
Oyxrantepckoil (prHAHCOBOI) OTYETHOCTH, B TOM YHCIIE PUCKU OT 3JI0YIOTPEOICHHH,
Y OTIPeAeNsATh MPOIEAYphI, HAPaBICHHbIE HA MUHUMHU3AIIUIO STUX PUCKOB;
OTIpeNIeNATh U U3MEHATH T'PaHUIbl KOHTPOJIBHOM CpeJibl SKOHOMUUECKOTO CYObEKTa;



pacrpenenaTs MoJHOMOYHS, 00S3aHHOCTH U OTBETCTBEHHOCTbh MEXAY PaOOTHUKAMHU
3a BBIIOJHEHUE MPOLEIYyp BHYTPEHHETO KOHTPOJIS, OCYLIECTBIIATH IPOBEPKY HX
BBIIIOJIHEHMUS;

(bopMUpPOBATH CIPABOYHUK THITOBBIX (PAKTOB XO35SHCTBEHHOM KH3HH SKOHOMHYECKOTO
1 UCIOJIb30BaTh €T0 B IPOIIECCE OCYIIECTBICHUS BHYTPEHHETO KOHTPOJIS;
KOOPJIMHUPOBATh B3aUMOOTHOUICHHUSI PAOOTHUKOB B IIPOLECCE BBIMNOIHEHUS HMU
KOHTPOJIBbHBIX NPOLIETYP C CYOBEKTaMU BHYTPEHHET'O KOHTPOJIS;

MPOBOJUTH OLIEHKY COCTOSIHUS M 3((EKTUBHOCTH BHYTPEHHErO0 KOHTpPOJIS B
IKOHOMHYECKOM CYOBEKTE;

COCTaBJISATh OTYETHI O pe3yJabTaTaX BHYTPEHHETO KOHTPOJIS;

pa3pabaTeiBaTh BHYTPEHHUE OpraHU3allMOHHO-PAcHOpSAUTENbHbIE JOKYMEHTHI,
periaMeHTHPYIOIME BEJEHHE HAaJIOTOBOIO y4eTa, COCTaBICHHE HAJIOTOBBIX PAcUETOB
U JeKJapaluii, OTYETHOCTH B TOCYJAapCTBEHHbIE BHEOIOKETHBIE  (QOHIbI,
pEerylupyIOIlie OPraHu3allii0 M OCYLIECTBICHHE HAJOrOBOrO IUIAHUPOBAHUS B
SKOHOMHUYECKOM CYOBEKTE;

pacrmpenensiaTb MeXay padOTHUKaMH O0O0bEMBI pabOT MO BEJACHHUIO B YKOHOMHUYECKOM
CcyOBbEeKTe HaJIOTOBOTO Y4eTa U OTYETHOCTH;

UICHTUQUIUPOBATH OOBEKTHl HAJIOTOOOTIOXKEHHs, HCUUCIATh HaJIOroBylo 0a3y,
CyMMY HaJjiora 1 cOopa, a TaK’Ke CyMMY B3HOCOB B TOCYJJapCTBEHHbIE BHEOIOIKETHBIE
hoHBI;

MPOBEPATh KadeCTBO COCTABJIEHHUS PEruCTPOB HAJIOrOBOTO Yy4eTa, HaJIOTOBBIX
pacueToB M JEKIapaluid, OTYETHOCTH B TOCYAAPCTBEHHbIE BHEOIOHKETHbBIE (DOH/IBI;
obecrieunBaTh YCTAHOBJICHHBIE CPOKHM BBIMOJIHEHUS pPAa0OT M MIPEICTaBICHUS
HaJOTOBBIX  pacyeToB W  JEKJapaiuii, OTYETHOCTH B  TOCYAApCTBEHHBIE
BHEOIO/KETHBIC (DOH/IBI;

UCIPABJIATh OUIMOKM B HAJIOTOBOM Y4Y€Te, HAJOTOBBIX pacueTax M AeKJIaparusx,
OTUYETHOCTHU B TOCYJapCTBEHHbIE BHEOIO)KETHBIE (DOH/IBI;

OCYILIECTBIISIT  MEpbl  HAJIOTOBOM ONTHMHU3ALMKM B  KOHKPETHBIX  YCIOBHSIX
JeSITeNIbHOCTH T10 BCE COBOKYITHOCTH HAJIOTOB U COOPOB;

obecnieunBaTh B paboyee BpeMsi COXpPAaHHOCTb HAJIOTOBBIX PACUETOB U JACKJIapaluii u
MOCJIEYIOLIYIO UX TIepeiady B apXUB;

paspabaTeiBaTh (POPMBI HAJTOTOBBIX PETUCTPOB;

OIICHUBAaTh M3MEHEHHE HAJIOTOBBIX 00S3aTENIbCTB M PUCKOB B PE3yibTaTe MPHUHSITUS
yIPaBICHUYECKUX PEIICHUH, HE COOTBETCTBYIOUIMX YTBEP)KICHHOW HAJIOTOBOM
MOJIUTUKE SKOHOMHYECKOTO CYOBEKTa;

dbopMupoBaTh W TPUMEHATH HAOOP HWHCTPYMEHTOB HAJIOTOBOTO IUIAHUPOBAHUSA
(HaMOrOBBIE JTBIOTHI, (POPMBI IOTOBOPHBIX B3aUMOOTHOIIICHUMN, IIEHBI CIIEIOK, CTAaBKH
HAJI0ro00JI05KeHNs, 00BEKThI HATTOTO00JI0KEHUS, COLUATbHBIE HAJIOTOBBIE PEKUMBI);
OCYILIECTBIISITh MOHUTOPUHT 3aKOHOaTenbeTBa PO 0 Hanorax u cbopax;
KOPPEKTHPOBAaTh HAJOTOBYIO TMOJUTHKY SKOHOMHYECKOTO CyObEKTa B CBS3U C
M3MEHEHHMsIMHU 3aKoHoaTenbcTBa PO 0 Hanorax u coopax;

aHaJM3UpOBaTh  HAJOTOBOE  3aKOHOJAaTenbcTBO PP,  TumuMyHble  OMIMOKH
HaJIOTOILJIATENBIINKOB, PAKTUKY NMPUMEHEHHUS 3aKOHOJAaTeNnbcTBa PP HalOroBBIMU
opraHamu, apOUTPa)KHBIMH CyJIaMU;

onpeneniats o0beM paboT Mo (UHAHCOBOMY aHaU3y, MOTPEOHOCTh B TPYIOBBIX,
(MHAHCOBBIX U MaTEPHAIBHO-TEXHUUYECKHX Pecypcax;

pa3pabaTbiBaTh BHYTPEHHHE OPraHU3alMOHHO-PACMOPSAIUTEIbHbIE JOKYMEHTHI,
periaaMeHTHPYIOLINe MOPAIOK MTPOBEACHUs paboT 10 (PUHAHCOBOMY aHAIM3Y;



OTpeneNiaTh HMCTOYHUKM HH(GOpMAIMM I TPOBEACHHUS aHaidu3a (PUHAHCOBOTO
COCTOSIHUSI S)KOHOMHYECKOTO CyOBEKTa;

IUTAHUPOBAaTh TPOrPaMMbl W CPOKM  TPOBEJACHUS (UHAHCOBOTO  aHAIM3a
HKOHOMHYECKOTO CyOBEKTa M OCYIIECTBISTh KOHTPOJIb UX COONIONEHHUS, OTPEACIATh
cocTtaB 1 (hopMaT aHATUTUIECKUX OTUYETOB;

pactipeneniaite 00beM paboOT MO MPOBENCHUIO (PUHAHCOBOTO aHAU3a MEXIY
pabotHHKaMu (TpynmamMu pabOTHUKOB);

MIPOBEPATh KA4yeCTBO AaHAJUTHYECKONW HMH(POpMALMM, IOJYy4YEHHOW B IIpolecce
npoBeaeHus: GMHAHCOBOTO aHAJM3a, U BBHITIOJIHSITH IPOIETYPHI IO €e 0000IICHHUIO;
(dbopMUpPOBATh AHATUTUYECKAE OTYETHI M TPEJACTABIATH WX 3aMHTEPECOBAHHBIM
MOJIb30BATEIISIM;

KOOPAMHUPOBATh B3aWMOJICHCTBHE pPAaOOTHHKOB JKOHOMHYECKOTO CYOBEKTa B
mporiecce mpoBeneHus (UHAHCOBOTO aHAIIN3A;

OIICHMUBaTh W  AHAJIM3UPOBATh (UHAHCOBBIK  TOTCHIWAN, JIMKBHIHOCTH W
J1aTEeKEeCOCOOHOCTD, ($uHAHCOBYIO YCTOWYUBOCTb, MPUOBUIBHOCTD u
PEHTa0ETbHOCTh, HHBECTHIIMOHHYIO MTPHUBIIEKATEFHOCTH JKOHOMUYECKOTO CYOBEKTa;
(bopmymHpoBaTh 000CHOBAHHBIE BHIBOJIBI IO pe3yNibTaTaM WH(GOPMAIHH, TIOTyIeHHON
B TIpoIiecce MpoBeIeHHs (PUHAHCOBOTO aHAIN3a IKOHOMUYECKOTO CYOBEKTa;
MPUMEHATh METOJbl (PUHAHCOBOTO aHanmW3a WHGOPMAIUU, COJEepXKalencs B
Oyxrantepckoi ((pUHAHCOBOM) OTUETHOCTH; YCTaHABJIMBATH IPUYUHHO-CIICJICTBEHHBIE
CBSI3M M3MEHEHHH, MPOU3OIIEIINX 32 OTUYETHBIH MEPUO/T; OIICHUBATH MMOTCHIIHAIEHBIC
PHUCKU;

BbIpa0aThiBaTh COATAHCUPOBAHHBIE pEIICHUS MO0 KOPPEKTUPOBKE CTpaTeTud U
TaKTHKH B 00J1acTH (PUHAHCOBOM MOTUTHKH SKOHOMHYECKOTO CyOhEKTa,
pazpabaTheiBaTh BHYTPEHHHE OPraHU3allMOHHO-PACIOPSAUTEIbHbIE JOKYMEHTHI, B TOM
YHCclie perJaMeHTUpPYIOIUe MOPAIOK MPOBeACHUs padoT B cUCTeME OIOKETUPOBAHUS
U yIIpaBJICHUS J€HEKHBIMU MOTOKaMU,

omnpenensats (UHAHCOBBIE LEIM SKOHOMHMYECKOTO CyOBEKTa, CTENeHb UX
COOTBETCTBUSL TEKyILIeMYy (PUHAHCOBOMY COCTOSHUIO SKOHOMUYECKOTO CYOBEKTa,
CHOCOOBI JOCTHKEHHUS LIEJIeH B JOJITOCPOYHON U KPATKOCPOUHOM MEPCIIEKTUBE;
pa3pabareiBaTh (DMHAHCOBBIE MPOTPAMMBI PAa3BUTUS SKOHOMHYECKOTO CYOBEKTa,
WHBECTUIMOHHYIO, KPETUTHYIO U BAJIIOTHYIO MOJUTUKY SKOHOMUYECKOTO CYOBEKTa;
(GhopMHPOBATH CTPYKTYPY OIOKETOB JIEHEKHBIX CPEICTB, a TaKKe MEPCIEKTUBHBIX,
TEKYILUX U ONEPATUBHBIX (PUHAHCOBBIX TJIAHOB;

IUIAHUPOBATh OOBEMBI, IOCIEIOBATENIbHOCT M CPOKH BBINOJHEHUA paboT 1o
COCTaBIICHUIO  OIO/DKETOB  JICHEXKHBIX  CpPeACTB M (MHAHCOBBIX  ILIAHOB,
KOHTPOJHUPOBATh UX COONIO/ICHUE;

KOOPJIMHUPOBATh B3aWMOJEWCTBHE PAOOTHUKOB SKOHOMHMYECKOTO CYOBEKTa B
MPOLIECCE BBHIMOJIHEHHS] pabOT MO OHOMKETUPOBAHUIO U YIPABICHUIO JCHEKHBIMH
MOTOKaMH;

MPUMEHSATH Pe3yabTaThl (PMHAHCOBOTO aHAJIN3a S3KOHOMUYECKOI0 CyOBeKTa IS 1ieneil
O10/UKETUPOBAHUS U YIIPABIICHUS I€HE)KHBIMU MIOTOKAMU;

COCTaBJIATh IPOTHO3HBIE CMETHI M OIO/KEThI, IUIATEXHbIE KaJleHIapH, KacCOBBIE
IUTaHbl, 00eCIeYnBaTh COCTaBIeHUE (PMHAHCOBOM YacTH OM3HEC-IUIaHOB, PAcUueTOB I10
MIPUBJICYEHUIO KPEIUTOB M 3aliMOB, TMPOCHEKTOB SMHUCCHHA LEHHBIX Oymar
HKOHOMHYECKOTO CyObEKTa;

OTIpEIeNATh OOIIyI0 MOTPeOHOCTh JKOHOMHUYECKOTO CYObeKTa B (DUHAHCOBBIX
pecypcax;

MIPOrHO3UPOBATH CTPYKTYPY UCTOUHUKOB (PMHAHCUPOBAHUS;



OCYIIECTBIISITh MPOBEPKY KAuecTBa COCTABICHHUS OIODKETOB JCHEKHBIX CPEACTB H
(MHAHCOBBIX IJIAHOB;

BbIpabaThIBaTh COAJAHCUPOBAHHBIE PELICHHUS 10 KOPPEKTHUPOBKE CTPATETHH H
TaKTUKH B 001acTH (UHAHCOBOW MOJUTHKH SKOHOMHYECKOTO CYOBEKTa, BHOCHTH
COOTBETCTBYIOIINE M3MEHEHUS B (DMHAHCOBBIC TUIAHBI (CMETHI, OFOIKETHI, OM3HEC-
IJIaHbl);

oOecrieunBaTh  JOBEACHWE IUIAHOBBIX IOKAa3aTele 1O  HETMOCPEACTBEHHBIX
HCIIOJTHUTEIICH;

oOecrieunBaTh Tepenavyy JJOKYMEHTOB 10 OIO/DKETHPOBAHUIO W YIIPABJICHUIO
JICHE)KHBIMU IIOTOKaMH B apXUB B YCTAHOBJIEHHBIE CPOKHU.

3. JI0JI’KHOCTHBIE 00SI3AHHOCTH
3.1. PabGoTHUK BBINOJHSAET ACUCTBHUS B paMKax TPYAOBOH (YHKIUU IO COCTaBICHHUIO
Oyxrantepckoi (pUHAHCOBOI1) OTUETHOCTH:

OpraHusyeT W IUIaHHpYyeT Tmpouecc (opMupoBaHus HHGOpPMAMH B CHUCTEME
OyXrajTepckoro y4era;

KOOPJMHUPYET M KOHTPOJIHMPYET IMporiecc (GOPpMUPOBaHUS WH(DOpPMAIIMH B CUCTEME
OyXrajTepckoro y4yera;

(dbopMupyeT YHCIOBBIE TOKA3aTeId OTYETOB, BXOJSIIMX B COCTaB OyXralaTepCKOM
(puHAHCOBOI) OTYETHOCTH;

MPOBOJUT CUYETHYID M JIOTHYECKYI0 TIPOBEPKY IPABHWIBHOCTH (HOPMHUPOBAHUS
YUCJIOBBIX TOKa3aTeel OTUYETOB, BXOIAIINX B COCTaB OyXranTepckoi ((huHaHCOBOIN)
OTUYETHOCTH;

dbopMupyeT TOSICHEHHsI K OyXrajaTepckoMy OallaHcy W OT4eTy O (DHHAHCOBBIX
pe3ynbTraTax;

ofOecrieunBaeT O3HAKOMJICHHE, COIJIACOBaHHE M TOJNUCAaHHE PYKOBOJIUTEIIEM
9KOHOMHUYECKOTO CyOBheKTa OyXraaTepckoit ((uHAHCOBOI) OTYETHOCTH;
obOecrieunBaeT TpeACTaBlIieHHEe Oyxraiatepckod ((DUHAHCOBOW) OTYETHOCTH B
COOTBETCTBUU C 3aKOHOJATEIHCTBOM PD;

obecrieunBaeT HEOOXOAMMBIMU JIOKYMEHTAMHU OyXTaJaTepCcKOro ydera MpOLEecChl
BHYTPEHHETO KOHTPOJIS, TOCYJapCTBEHHOI0 (MYHHIMIAIBLHOTO) (PpUHAHCOBOTO
KOHTPOJISl, BHYTPEHHErO0 M BHEUIHEr0 ayAuTa, pPEBU3UN, HAJIOTOBBIX W HHBIX
MIPOBEPOK, TOTOBUT JOKYMEHTBI O Pa3HOTJIACUSX IO Pe3ylbTaTaM roCylapCTBEHHOIO
(MyHUIIUTIAJIBHOTO) (PMHAHCOBOTO KOHTPOJIS, ayAWTa, PEBH3UM, HAJOTOBBIX U HMHBIX
MIPOBEPOK;

ofecreunBaeT COXPAaHHOCTb OyXranTepckoil ((hUHAHCOBOW) OTYETHOCTH [0 €€
repelayu B apXUB;

opraHu3yeT Imnepenady Oyxrantepckoil ((pUHAHCOBON) OTYETHOCTH B apXuB B
YCTaHOBJICHHBIE CPOKH.

3.2. PaOOTHUK BBINOJHSET AEHCTBUS B paMKaxX TPYAOBOH (DYHKLIHHU 1O BHYTPEHHEMY
KOHTPOJIIO BEJICHUS OyXTaJITepCKOro yueTa M cOCTaBJIeHUs Oyxrantepckoil (pruHaHcoBo)
OTYETHOCTH:

OpraHu3yeT W IUIAHUPYET MPOIECC BHYTPEHHETO KOHTPOJIS BEICHHUS OyXraiTepCcKoro
ydeTa M COCTaBIICHHUS OyXraiarepckoil ((pMHAHCOBOW) OTYETHOCTH SKOHOMHYECKOTO
CyObeKTa;

MpoBepsieT O0OOCHOBAaHHOCTh MMEPBUYHBIX  YYETHBIX JOKYMEHTOB, KOTOPBIMH
odopmiieHbI (PAaKThl XO3SMCTBEHHOW JKM3HU, JIOTHYECKYIO VYBSI3KY OTACIBHBIX
rokaszaTelieil; TMpoBepsAeT KayeCTBO BEJCHUS PETUCTPOB OYXTalTepCKOro ydera H
COCTaBJICHUS OyXTrajaTepcKoi ((PMHAHCOBOI) OTYETHOCTH;



MPOBEpsIeT KauecTBO Oyxrantepckoil ((PpUHAHCOBOI) OTYETHOCTH O0O0COOICHHBIX
MOJIPa3JICJICHUIl 3KOHOMHYECKOTO CyObeKTa (MpH JCHEeHTPATU30BAHHOM BEICHUU
OyXTaJTepCcKOTO y4era);

KOHTPOJIUPYET  COONIOJICHUE MpPOLEAYphl BHYTPCHHErO KOHTPOJI — BEJCHUS
OyXranTepcKOTO y4eTa U COCTaBJICHHUS OyXranTepckoil ((HMHAHCOBOM) OTYETHOCTH;
TOTOBUT u MMpEaACTaBJIACT OTYCThI (0] COCTOAHUU BHYTPCHHET O KOHTPOJIA
KOHOMHUYECKOTO CyObeKTa, OpraHu3yeT HX XpaHCHHE M TIepeladyy B apXuB B
YCTaHOBJICHHBIC CPOKH.

3.3. PaboTHHMK BBHINONHAET NEHCTBHA B paMKax TPYIOBOW (YHKIMH IO BEICHHUIO
HaJIOrOBOTO Y4Y€Ta, COCTABJICHUIO HAJIOTOBBIX PACYETOB M JACKIApAlMK, HAJIOTOBOTO
IIJIAHUPOBAHUS:

OpraHW3yeT BEJCHHE HAJIOTOBOTO Yy4YeTa, COCTaBICHHE HAJIOTOBBIX pAacueToOB U
JEKJIapamuii B 5KOHOMUYECKOM CyOBEKTE;

OpraHW3yeT HCYHNCICHHWE W YIUIATYy B3HOCOB B TOCYIApPCTBCHHBIC BHEOIOKCTHBIC
(OH/TBI, COCTABJICHHE COOTBETCTBYIONIEH OTUYETHOCTH;

oOecrieurBaeT MPEJICTABICHHE HAJIOTOBBIX PACYeTOB M JCKJIApalfii, OTYCTHOCTH B
roCyJapCTBeHHBbIE BHEOIO/DKeTHBIE (OHABI B  HAJIEXKaAIIUMEe ajapeca ©W B
YCTaHOBJICHHBIC CPOKH;

KOOPJIMHUPYET MPOIECCHI BEJICHUS B SKOHOMHYECKOM CYOBEKTE HAJIOTOBOTO Y4YeTa,
COCTaBJICHUSI HAJIOTOBBIX PAcCUeTOB W JCKJIApallfii, OTYETHOCTH B TOCYJIapCTBEHHBIC
BHEOIO/KETHBIE (DOH/IBI;

KOHTPOJUPYET BeIEHHME B DKOHOMUYECKOM CYOBEKTE HaJIOTOBOTO Yyd4eTa H
COCTaBJIEHUE HAJIOTOBBIX PAacueTOB U JACKJIapallHii, OTUETHOCTU B TOCYAapCTBEHHBIE
BHEOIO/KETHBIC (DOH/IBI;

obecrieurBaeT HEOOXOIUMBIMH JOKYMEHTaMH TpU MPOBEACHUH BHYTPEHHETO
KOHTPOJIS, TOCYJAapCTBEHHOTO  (MYHHUIIMIIAJBLHOTO)  (DMHAHCOBOTO  KOHTPOJIS,
BHYTPEHHETO U BHEIIHErO ayJuTa, PeBU3HIA, HAJIOTOBBIX U MHBIX MPOBEPOK, TOTOBUT
COOTBETCTBYIOIIME JIOKYMEHTHI O Pa3HOINIACUAX IO pe3yibTaTaM TOCyJapCTBEHHOIO
(MyHUIIMTIAJIBHOTO) (PMHAHCOBOTO KOHTPOJIS, ayAuTa, PEeBU3UN, HAJIOTOBBIX M HMHBIX
MIPOBEPOK;

OpraHu3yeT HAJIOTOBOE MJIAHUPOBAHUE B IKOHOMUYECKOM CYOBEKTE;

(hopMHpyeT HAJIOTOBYIO MOJUTHKY SKOHOMHYECKOTO CyOheKTa;

MpPOBEpsIeT KAueCTBO HAJOTOBBIX pacyeToB M JeKiapainuii  0060COOIEHHBIX
MOJApA3JEIeHUd SKOHOMHYECKOro cyObekTa (MpH ACLEHTPAIM30BAHHOM BEICHHUU
HAJIOrOBOTO y4eTa);

KOHTPOJHUPYET COOMo/iIeHue TpeOOBaHUN HAJIOTOBOM TOJMUTHKH B  IpoOIEcce
OCYILIECTBIICHHS AKOHOMHUYECKUM CyOBEKTOM (ero 000C00JICHHBIMU
MOAPA3ICIICHUSMHU) ACITEIbHOCTH;

obecreunBaeT COXpaHHOCTh IOKYMEHTOB U PETUCTPOB HAJOTOBOTO yueTa, HAJIOTOBBIX
pacueToB W JAEKJIapaluii, OTUETHOCTH B TOCYJapCTBEHHbIE BHEOIOKETHBIE (DOHIBI U
MOCJIEYIOIYIO X TIEpeady B apXHB.

3.4. PaGoOTHHMK BBINOJHSET ACHCTBUS B paMKaxX TpPyJIOBOH (YHKIUHU MO IPOBEICHHIO
(MHAHCOBOIO aHAN3a, OIOKETUPOBAHUIO U YIIPABJICHUIO JCHEKHBIMH MOTOKAMHU:

OpraHu3ycT pa6OTBI 8(0) (bHHaHCOBOMy AHAJIN3y DKOHOMHUYCCKOI'O Cy6’beKTa;
TIaHUPYECT pa60Ty MO0 aHAJIN3y q)HHaHCOBOl"O COCTOAHHUA OKOHOMHUYCCKOI'O CY6’beKTa;
KOOPAUHUPYET U KOHTPOJUPYCT BBIIIOJIHCHUC pa6OTLI o0 aHalin3ly (I)I/IHaHCOBOF (&}
COCTOAHHA SKOHOMHYCCKOT'O CY6’BCKT3;

OpraHu3yeCT XpaHCHUC NOKYMCHTOB 110 (I)I/IHaHCOBOMy AHAJIN3Y,



e opraHuszyer OIO/DKCTHPOBAHUE W  YIPABJICHHE JICHS)KHBIMA  IOTOKAMH B
IKOHOMHYECKOM CYOBEKTE;

® KOOPJMHUPYET U KOHTPOJMPYET BHIMOJHEHHUS pabOT B MpoIecce OFOKETUPOBAHUS U
YIIPABJICHUS ICHE)KHBIMUA TOTOKAMH B JKOHOMUYIECKOM CYOBEKTE;

e paspabaThiBacT (MHAHCOBYIO IMOJUTHKY SKOHOMHYECKOTO CYOBEKTa, OMpPENENseT |
OCYIIECTBJISIET MEPHI 10 00eCIeueHUI0 e¢ PUHAHCOBOW YCTOMUMBOCTH;

e cocTaBisieT (PMHAHCOBBIC TUTAHBI, OIO/DKETHI M CMEThI SKOHOMHUYECKOTO CYOBhEKTa;

® [pejacTaBisieT (PUHAHCOBBIC TUIAHBI, OFOPKETHI U CMETHI PYKOBOJUTEIIO WM WHOMY
YIIOJTHOMOYCHHOMY  OpPraHy  YIpPaBJICHHS  OJKOHOMHYECKOTO  CyObeKTa s
YTBEPKJICHUS;

® PYKOBOJUT pabOTO MO yrnpaBieHUIO GUHAHCAMU UCXO/ISI U3 CTPATETMUECKHX IeIei 1
TEPCIIEKTUB PA3BUTUSI SKOHOMUUYECKOTO CYObEKTa;

® OCYIIECTBIISIET aHAJM3 U OIEHKY (PMHAHCOBBIX PUCKOB, pa3padaThiBaeT MEpPHI MO HX
MUHUMU3AINN;

® COCTaBJISIET OTYETHl 00 HWCIOJHEHUHM OIOKETOB JCHEKHBIX CPEICTB, (PMHAHCOBBIX
IJJAHOB M OCYIIECTBJIIET KOHTPOJIb I€JIEBOTO MCIOJB30BaHUS CPENICTB, COOMIOACHUS
(bMHAHCOBOW TUCIUTIIMHBI U CBOCBPEMEHHOCTH PacueTOB;

® TOTOBHUT MPEATIOKEHUS Ul BKIIOUYSHHS B IJIaHBI MPOJIAaX MPOAYKUUHU (paboT, yciyr),
3aTpaTr Ha MPOU3BOJACTBO U TOTOBUT MPEIOKEHUI 1O TOBBIIMICHUIO PEHTA0ETEHOCTH
MIPOM3BO/ICTBA, CHIKEHUIO U3/ICPKEK MPOU3BOJICTBA U OOpAIICHUS;

® OpraHu3yeT XpaHEHHE JOKYMEHTOB MO OIOKETUPOBAHUIO U JBWKEHUIO JIEHEKHBIX
MTOTOKOB B 9KOHOMHUYECKOM CYOBEKTE.

3.5. PaboTHuK 00s3aH TOJIy4YaTh JOIMOJHHUTEIbHOE MpodeccHoHaIbHOe 00pa30BaHHUE IO

nmporpaMMaM TIOBBIIICHHUs] KBaduuKanmuu B oObeMe He MeHee 120 4HacoB 3a Tpu

MOCJIEIOBATENIbHBIX KAJICHAAPHBIX TroJa, HO HE MeHee 20 4acoB B KaXKIbIi TOJI.

C IO0JDKHOCTHOM MHCTPYKITMEH O3HAKOMIICH(a)
Ha pyku BTOpoi#i SK3eMIUISIp JOJDKHOCTHOM MHCTPYKIIMU TOTYYnJI(a)

['maBHBIN Oyxrantep P.T'. En3aeBa



